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INVOICE VALIDATION

4. Invoice validation

PTPO6

AP Cerk

Performs 3-way matching

PO (Materials)

Order Type?

Non-PO
(Materials and Services)

Finance Department

re-defined non-P
expense exempted
om pre-approval

Yes

(Services)

\ 4

between Purchase Order in JDE
system against Goods Receipt/
Record and Invoice
—

Invoice

PTPO6
AP Clerk

Performs 2-way matching

PO between Purchase Order in JDE

system against Invoice with
confirmation of service

completion <

Invoice

PTPO6
AP Cerk

Performs matching between

No > Invoice/ Payment Request Form

against non-PO order pre-approval
record

Invoice/ Payment

Request Form

Pre-approval record

Any discre pancies
noted?

Investigates and resolves
discrepancies noted with
vendors/ responsible Business
Unit

Yes

Communication Email

A 4

Creates accounts payable entry in

\ 4

Assistant Accounting Manager

Reviews the Accounts Payable
Voucher Report against

\ 4

JDE system and prints out the
Accounts Payable Voucher Report

Accounts Payable
Voucher Report

o
[ o

supporting documents, signs of f
report and posts journal entry in
IDF system

Accounts Payable
Voucher Report

Payment
approval




ACCRUALS AND ACCOUNT PAYABLE

PROCESSING AND MANAGING
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